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Can an employee identify when they’ve completed 80% of the training?

Presenter
Presentation Notes
QUESTION:  Can an employee identify when they  have completed 80% of the training?

The employee will be able to identify the rate of completion by seeing the completed section “Grayed Out” and the “Knowledge Check” showing as passed.  It will not give the completion rate in percentages. 

The incomplete section will remain “Black” until the section is completed.



INSIGHTS will provide the amount of learners accessing this training along with their progress
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The GRADEBOOK will display all Learners who accessed the training along with their completion rate and 
test scores



The “Right Arrow” will allow you to scroll to see the number of completed sections and scores for each 
Knowledge Check.

Presenter
Presentation Notes
This screen will show you how to navigate to the next section to view the level of completion.



The highlighted box shows “Section 4” is “Complete”.

Presenter
Presentation Notes
The Gradebook will show you all completed sections in the training along with the scores for each section.  You are viewing Section 4.



SHARE REPORTS and DOWNLOAD RESULTS allows you to prepare and share completion reports
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Presenter
Presentation Notes
You are viewing the “Satisfaction Survey” The overall score you can obtain is a 10, the employees average rating for this training is a 9.3 out of 10.  Wilma Laster rated the training a 10/10 and left a comment.



Example of “Report Download.”  This report will show all completed sections along with Scores for each 
section.



Presenter
Presentation Notes
This is a copy of the certificate you receive after you complete the course.



THANK YOU
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